City of

Development Services
Our Mission is to Encourage and Promote Safe, Quality
Development and Construction in the City of Salina
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Building Permit

Application Submittal to

Building Services

I Contact primary design
professional regarding

missing or incomplete

NOTE: See Commercial
Permit Submittal
Requirements BLF-091

Incomplete submittal—STOP

documents.
Permit not entered

Complete submittal- GO

into system until all
required documenta-
tion is submitted.
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Enter permit into system, assign permit #, and distribute drawings and docu-
ments to effected departments for concurrent review (calculate Day 10)

Fire Dept.

Utilities Division
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Building Services
Department
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Engineering Div.
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Planning Dept.

City Forester ]
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Approve Bldg Permit
on/ before Day 10

OR
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Plan Review (PR) Letter with com-
ments from all departments to
Primary Design Professional and
Owner on or before Day 10.

PR response letter submitted by design professional w/ revised drawings
to Building Services. Drawings distributed to depts. for 2nd review.
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BLF-160, 8-04

Approvals
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Approvals

Building Services Dept.
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Approve/lssue
Building Permit

If permit cannot be approved for issuance due
to unresolved issues, a Quick Problem Reso-
lution meeting may be scheduled. Once is-
sues are resolved or addressed by special con-
ditions on the permit, the permit will be ap-
proved for issuance.
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